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B. Com. (Pass Course) 4th Semester
Examination — May, 2019
SECRETARIAL PRACTICES
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Time : Three houry | ] Maximum Marks : 80

they have been suppli Wie cored and complete question
paper. No complaint in” this vegard> will be entertained after
examination.
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Note : Attempt five questions in ail, selecting ene guestion
from cach Unit. Question No. 1 1s compulsory. All
questions carry cqual marks.
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1. Define the following :

frterflaa &) gasngu

(a)

(b)

(c)

(d)

(c)

(1)

(g)

(h)

Explain about Share Warrant.

UERIRYT TWdhed O @1 sifyry @ 2

Deline meeting ol sharcholder.

YPRYING @ dod B ufhyita @y

What ts meant by Quorum 7

®IWH T T oaef & 7

What do vou mean by forfeiture of share ?

Y B TR € STUBT R ded 8 7

What is Company Sceretary ?

du-) gfag qur & 7

What is the qualification ot Company Sceretary ?

du-) w/iyg @) Ao g 2

Define Motion.,

uatrd B yfdifa S

What is Resolution 7

Hhed d T 2 ?
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2. Ihscuss fully the position of a company sceretary. 16

Woawe 9 e awh afde @ Rl woad

IfaTe |

- Explain the tunctions, dutics and  labilities of a
company secretary. K\Q® 16
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. Discuss about the ddties of seeretary regarding issue ol
share certificate, share warrant and share stock. 16
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. What are the duties of company secretary regarding
transier and transmission of shares ? 16
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6. Discuss the scerctanal dutics regarding mecting of
sharcholder. 16
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. Discuss the secretanal duties regarding mecting of

Board of Directors. 16
fAewe wegd @ dee & g 0 gfodla edal oy
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. Lxplain the different tyvpes of resolutions that can be

passed at 4 company meeting. Also explain the duties

ot company secretary in this regards. 16
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. Discuss the legal provisions relating 1o proxies, 16
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